Greetings!
I hope you are enjoying a happy, healthy and peaceful holiday season. This time of year is also a great time to start thinking about your tax situation and gathering your pertinent tax information. 
Since we manage our workflow by preparing returns on a first-in, first-out basis, we would prefer to receive your information as early as possible. In order to ensure timely completion of your 2024 tax return without extension, we need to receive all your information by March 15, 2025. 

To serve you most efficiently during this busy time, we are no longer taking in-person meetings. We will still be working tirelessly to provide you with the personal and expert service you expect from us. As always, when working on your return we will call you to discuss and go over any questions you may have. 
Here’s how you can provide us with your tax documents during this time:

1) Intuit Link (preferred): Intuit Link is a secure online portal that makes data collection faster and more organized. Prior year information and questionnaires are included. For first time users, please email us at peterrossi@rossicpa.com. If you used this option in the past you can find the link on our website.
2) Secure Client Portal – Go to our website and upload documents directly to us.

3) By mail: We recommend that you visit your Intuit Link to view your detailed list of prior year information to make sure you send us everything we need at once.  

4) Contactless drop-off at the office: We have a drop box attached to the office door where you can physically drop off your tax documents. Please call or email us prior to dropping off your documents to ensure the office is open. 
 5) Important Note: Due to information security risks, we cannot accept documents by email.

Please provide us with the following information:
· A copy of your prior year tax return, if not prepared by this office.
· Form(s) W-2 (wages, etc.).
· Form(s) 1099 (interest, dividends, etc.).
· Please list all your bank accounts, even if less than $10 and no 1099-INT exists.
· Please inform me if you have any foreign bank accounts.
· Schedule(s) K-1 (income/loss from partnerships, S corporations, etc.).
· Form(s) 1098 (mortgage interest) and property tax statements.
· Form 1099-B and Brokerage statements from stock, bond or other investment transactions.
· Closing statements pertaining to real estate transactions.
· Form(s)1099-K -If you were paid for goods or services through a third-party payment network such as Venmo, Paypal or Amazon, you may receive a 1099-K.  Please be on the lookout for this form and provide it to us.
· Form 1098-T (Tuition Statement)—please include any payments made by financial aid.
· Any 529 Plan Contributions/Distributions—please provide statements.
· Any Health Savings Account Contributions/Distributions.
· Form 1095-A if you acquired health insurance through the Marketplace.
· A copy of your Driver’s License or State issued ID (front and back).
· Please provide a voided check even if you have provided in the past. We are unable to provide direct deposit/withdrawal without a voided check.  
· Estimated tax payments (copies of checks and electronic payment confirmations).
· Please summarize medical expenses and charitable donations.
· For clothing and household charitable donations:
· Please write the name and address of charitable organization, and write the value on the receipt. Go to my website: www.rossicpa.com, and you will find a link for help with valuations.
· Please inform me of any important new changes, such as: new baby, college students, daycare, retired, loss of job, sold home, etc.
· Retirement Accounts (Form 1099R) IRAs or Employer Provided Plans—please inform me of any transactions (RMDs, contributions, distributions, ROTH IRA conversions, 401K loans, etc.).
· Daycare expenses —provide me with a detailed receipt from the daycare/camp including their Tax ID and their address.
· Digital Assets – Please inform us if you received digital assets as a payment for services, or you sold, exchanged or disposed of digital assets.  
· Other Tax Credits- Please inform us if you purchased a new or used vehicle and if you have done energy efficient home improvements.
· All other supporting documents (schedules, checkbooks, etc.).
· Any tax notices received from the IRS or other taxing authorities.
Additional Notes:

· Please gather all documents and send them at one time. 
· Generally, you should receive all of your information by mid-February and should be able to send us your documentation by then.  

Tax Preparation Fees: As you know, we prepare returns on a fixed-fee basis. As costs of software, e-filing, postage and return processing increase, we need to increase our fees accordingly. 
Tax Return Copies: Please tell us how you would prefer to receive tax return copies: hardcopy or electronic (i.e., PDF though our secure portal). Since we receive frequent requests for tax returns we have already supplied, we ask that you please keep your tax return in a place where you can readily access it. Any additional printouts and/or electronic copies requested throughout the year will incur a $25 service charge.  
Tax Return Filing: The Engagement Letter, E-file authorization signatures and payment in full is required before any tax return can be electronically filed or released. Our fee is payable in full at the time of service. This year, we have the ability to process your payment by credit card. However, there will be a small service charge to cover the additional cost for this service.
Consultation Fees: We take pride in that fact that the services we provide come from years of experience. We are dedicated to assisting our clients in achieving their financial goals and tax needs. Consultation fees are a billable service which include email questions, tax research questions and telephone consultation. These services are billable at an hourly rate.

We look forward to hearing from you and appreciate the opportunity to be of service.

Sincerely
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Peter R. Rossi, Jr., CPA
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